
Contract Number #__________________________________________________

Contractor name:___________________________________________________

PKVAC Received date: ____________________________

ADMINISTRATIVE CONSIDERATIONS

___  Contract file is complete and conformed in official contract file folder IAW with AF Form 3019

___  If contract/delivery order consists of multiple files ensure files are numbered 1 of etc

___  Ensure nomination and COR letter is at TAB 83 

___  Contracting Officer Representative File  (if COR file is incorporated in the official contract file) ensure no duplication of deliverables, invoices, memos, official letters. Etc.

___  Does contract/delivery order have specify period of performance? ___Yes ___No

___  If yes, has period of performance ended?  ___ Yes ___No  

        date: ______________________

___  All file documents have been signed with original signatures  (i.e. original 

        signature on invoices/vouchers, letters to contractor, memorandum,  etc…)

____  Deobligation of funds accomplished (if required)

____  All change orders definitized

____  All final determinations have been completed

____  All option provisions have expired

____  No time extensions pending

____  All modification documentation have been signed w/original signature

DELIVERABLES



___  Final receiving Report (e.g. ZDD250) (date received)______________________

___  Contracting Officer Representative (COR) Memo certifying all deliverables 

        have been received and accepted at TAB 94 or 106 (ensure COR is appointed)

PAYMENTS/INVOICES

___  All disallowed payments, performance, deliverables, or suspended cost must be 

        resolved before the contract/delivery order can be closed.

___  Ensure your COR/Team Chief signs all invoices 

___   Ensure reconciliation has been done (Reconciliation should be done with  

         MOCAS report to verify all payments have been paid) and copies of all invoices are at tab 106

         Any refunds, rebates, and/or credits should be annotated in TAB 106

___  Check for excess funds Unliquidated obligations (ULO) with verification of the

        amount in MOCAS (please attach MOCAS report to the official file).

PROPERTY

___  Property inventory received from contractor

___  All Government-owned property, real or personal, either furnished by the 

        Government or acquired by the contractor for the account of the Government,

         must be accounted for, and appropriate disposal action is taken upon physical

         completion of the contract/delivery order.

___  Final disposition of Government Furnished Property

***ALL OF THE ABOVE ITEMS HAVE BEEN COMPLETED AND THIS CONTRACT FILE IS READY TO START THE CLOSEOUT PROCESS.

_____________________________________                       ______________________

Contract Administrator or Technician 


  (date)

_____________________________________                        ______________________

Contracting Officer





   (date)

