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YES
NO
N/A




















1.  PURCHASE REQUESTS (PR)























     - Certified PR or Funds Assurance Letter











     -  Appropriate type of funds (O&M 3400, DHP 0130)











     -  Appropriate EEIC coded (592XX or 534XX) for A&AS











     -  If different EEIC, is it appropriate for SETA OR A&AS











     -  IF MIPR attached:











         --  is MIPR description supported by SOW tasking  











         --  funds on MIPR correct and appropriate











         --  is fund cites) the same on MIPR and PR











         --  is MIPR expiration date current  























2.  CONTRACTING OFFICER'S REPRESENTATIVE 











      (COR) LETTER























     -  Is letter signed at least one level higher than nominee











     -  Does letter state nominee has attended COR training























3.  CONTRACTOR SELECTION LETTER 























     -  Does letter incorporate Clause "H" criteria











     -  Do Clause H criteria demonstrate "best value" to the Government











     -  Is letter signed by TPM or COR























4.  INDEPENDENT GOVERNMENT ESTIMATE (IGE)























     -  Do the labor rates coincide with the current contract year











     -  Do the labor rates match the basic negotiated rates











     -  Are material estimates supported











     -  Do estimated labor categories match SOW taskings











     -  Do travel estimates match applicable SOW taskings











     -  Do general IGE assumptions match SOW taskings











     -  Does the delivery schedule overlap current task order's)



































5.  STATEMENT OF WORK (SOW)























     -  Is the SOW well defined (based on contract type)











   -    Is the TO SOW within scope of the basic contract











     - Is sufficient detail provided to which a contractor can propose











     -  Is effort T&M, FFP or CPFF











         - Base Support Letter provided











     -  Does wording in task order follow basic contract SOW











     -  Is a Decision/Determination Document (DDD) required























6.  CONTRACT DATA REQUIREMENTS LIST (CDRL)























     -  Ensure CDRLs match against SOW taskings











         --  ensure CDRLs not added that are not in basic SOW under that tasking











         --  new CDRLs must be added by modification to basic contract











     -  Ensure Status Report and Cost/Performance Reports are full copy











          to PKOM











     -  Ensure CDRLs reference applicable SOW taskings























7.  MODIFICATION PACKAGES























     -  Increasing effort within scope of the task order











        --  if O&M funds are submitted, ensure same year money is used  











     -  Extending POP











        --  using 3400 money & extending past current FY ensure package has:











             ---  severable bonafide need statement or











             ---  non-severable memorandum











        --  if no cost, ensure there is support of government cause of delay











8.  OTHER























  - If IT, is Com Sq approval provided











  - If A&AS, is DDD provided











  - If Govt property involved - list of equipment











  -  All technical evaluations should be labeled "For Official Use Only"











