SPECIALIZED PRICE MEMORANDUM CHECKLIST
Fill-in on PNM
Use

Atch

1.  SUBJECT
 



a.  Contractor name, division or group and location
X



b.  Contract or RFP Number (include modification number)
X



c. Type of contractual action (new contract, SA, etc.  and FFP, CPFF, CPAF, etc.)
X



d.  Date of  negotiations (Date started, Date completed)
X



e.  Schedule (Performance period, delivery schedule, etc.)
X



f.  Description of Item or service acquired
X


2.  NEGOTIATION PARTICIPANTS
 



a.  List up to three participants for the contractor  (include position, organization and phone)
X


      b.  List up to three participants for the government  (include position, organization and phone)
X


3.  SUMMARIZED COST/PRICE INFORMATION




Enter summary amounts for cost profit (or fee) and price for proposed, objective and negotiated for entire

      contract amount
X


4.   UNIT PRICES




Enter units price amounts for cost profit (or fee) and price for proposed, objective and negotiated

      (used when action is for material, equipment, supplies, etc) For breakdown of elements of cost for services,

      use attachment and address reasonableness of costs elements
X
Use Atch As applicable

5.  BASIS





     a.  If catalog/market price, list source of information, data of information, same or similar items, discounts, etc

      comparison of previous buys and prices paid, summarize any differences 
X
Use Atch As applicable

      b.  Historical Comparison - Previous buys of the same or similar items





X
Use Atch As applicable

                    (a)  When they were bought
X
Use Atch As applicable




(b)  Types and quantities
X
Use Atch As applicable




(c)  Contract type
X
Use Atch As applicable




(d)  Prior unit or total prices (target/finals if applicable and available: document

                           separately  recurring and non-recurring costs) 
X
Use Atch As applicable


c.  Other:  Document any other basis that price was determined reasonable.  If government estimate, pricing 

      agreement or value review describe in attachment or attach copy of report 
X
Use Atch As applicable

SPECIALIZED PRICE MEMORANDUM CHECKLIST

CONTINUED
Fill-in on PNM
Use

Atch

6.  MISCELLANEOUS






Same data as required in standard PNM (cost accounting information as applicable, CAS violations, list field 

      and technical reports used 
X
Use Atch As applicable

 







