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	Yes
	Yes with Minor deviation
	No

	1.
	Were effective programs established and documented for in-service education and team training?  (AFI 11-403, Para 1.6.6)
	
	
	

	
	
	
	
	

	2.
	Were AFI 11-403 lesson plans, electronic presentation media, instructor support materials, and student handouts maintained and available as baseline instructional and reference material?  (AFI 11-403, Para 1.6.8)
	
	
	

	
	
	
	
	

	3.
	Was there appropriate documentation indicating instructor qualification when specified by MAJCOM, and as specified by local HPTT Chief and AFI 11-403 Chapter 12?  (AFI 11-403, Para 3.4.1)
	
	
	

	
	
	
	
	

	4.
	Were instructor records maintained (AFI 11-403, Para 3.4.3).  Did they include:
	
	
	

	
	a.  Formal training certificates?
	
	
	

	
	b.  Instructor evaluations?
	
	
	

	
	c.  Grade Book Worksheets (Officers only)
	
	
	

	
	
	
	
	

	6.
	Are HPTT instructors evaluated at least every two years on an appropriate instructor evaluation form with a specific comment on compliance with standardized curriculum objectives?  (AFI 11-403, Para 12.2.5.2.) 
	
	
	

	
	
	
	
	

	7.
	Were curriculum Course Change Requests (CCRs) submitted to USAFSAM Aerospace Physiology Curriculum and Standardized Training Program coordinator for recommended changes in course objectives, for adoption of new ideas in curriculum presentation, when noting curriculum deficiencies, or when making curriculum correction?  (AFI 11-403, Para 12.2.5.3.)
	
	
	

	
	
	
	
	

	8.
	Are copies of submitted CCRs maintained until the next standardized curriculum update is received from USAFSAM Aerospace Physiology Curriculum and Standardized Training  coordinator?  (AFI 11-403, Para 12.2.5.3.)
	
	
	

	
	
	
	
	

	9.
	Did the HPTT officer, in conference with their command coordinator, review and document, at least annually, how they were meeting the objectives of the Curriculum and Training Standards Program  (AFI 11-403, Para 12.2.5.1.)
	
	
	

	

	10.
	Were requests for AFI 11-403 standardized courseware and training materials from outside the Aerospace Physiology field forwarded to BSC Chief of Aerospace Physiology for release authorization?   (AFI 11-403, Para 12.2.5.4.)
	
	
	

	NOTES:

1.  CATS evaluators will observe (when possible) HPTT instructors during classroom lectures/training to ensure compliance with standardized curriculum objectives.

2.  Boldface indicates critical checklist items.  Any boldface item answered “NO” is a major discrepancy and must be corrected immediately to be in compliance with AFI 11-403 directives.

3.  A written evaluation is submitted per AFI 11-403 Chapter 12 when a Directed AP Curriculum and Standardized Training Evaluation is conducted:  (Use one of the statements below to begin evaluation summary).  The evaluation summary may be as short as one paragraph, but no longer than one page.  Next, the report body will list and explain checklist discrepancies; each discrepancy will be followed by a recommendation.  There is no limit to the number of pages in the report body.  Additional information may be included in the report body (i.e. outstanding individual efforts, items to benchmark, areas of concern, etc).

3.1.  If the HPTT is in compliance with the AP Curriculum and Standardized Training program (all checkmarks are in the “Yes” column) use the following OVERALL ASSESSMENT:  The HPTT is in compliance with the Aerospace Physiology Standardization and Evaluation Program.  HPTT personnel use the standardization and evaluation program to accomplish the mission.  Officer and enlisted leadership is key to ensuring compliance with standardized objectives.
3.2.  If the HPTT is in compliance with the AP Curriculum and Standardized Training program and has only minor deviations (no checkmarks in the “No” column for BOLDFACE items) use the following OVERALL ASSESSMENT:  The HPTT is in compliance with the Aerospace Physiology Standardization and Evaluation Program.  HPTT personnel use the standardization and evaluation program to accomplish the mission.  Officer and enlisted leadership is key to ensuring compliance with standardized objectives.  Only minor discrepancies were noted with no adverse effect on mission accomplishment.
3.3.  If the HPTT is in non-compliance with the AP CURRICULUM AND STANDARDIZED TRAINING program or has major discrepancies (one or more checkmarks in the “No” column for BOLDFACE items) use the following OVERALL ASSESSMENT:  The HPTT is in non-compliance with the Aerospace Physiology Standardization and Evaluation Program.  HPTT personnel are not using the standardization and evaluation program appropriately to accomplish the mission.  Officer and enlisted leadership are needed to ensure compliance with standardized objectives.  Major discrepancies were noted that could have an adverse effect on mission accomplishment.
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